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The McGraw-Hill 36-Hour Course in Business Writing and Communication, Second Edition
The McGraw-Hill 36-hour Marketing Course
Quickly get up-to-speed in all basic accounting principles and procedures and apply that knowledge to real-world financial decisions and requests The
McGraw-Hill 36-Hour Accounting Course has been the gold standard for anyone looking for a fast, no-nonsense primer in all the fundamentals of financial,
managerial, and tax accounting concepts. Now thoroughly revised and updated, the fourth edition features new coverage of the technological developments
in the field, the recent sweeping tax reforms, and the latest Financial Accounting Standards Board pronouncements. The McGraw-Hill 36-Hour Accounting
Course offers such up-to-date coverage as: Complete analysis of the current trends in computer hardware and accounting software Coverage of current tax
issues, such as the revision of tax rate structure, new deductions and credits for higher education costs, and taxation of Social Security benefits New test
problems throughout to help you gauge your progress, as well as a final exam that can earn you a Certificate of Achievement Complete with a doable study
plan, The McGraw-Hill 36-Hour Accounting Course is your fast track to easily mastering the essentials of accounting in the shortest time possible.

The McGraw-Hill 36-Hour Accounting Course, 4th Ed
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Covers prenegotiation goals, tactical strategies, proposals, concessions, bargaining tools, bluffing, multiple participants, confrontation, and cooperation

The McGraw-Hill 36-Hour Project Management Course
The book that has made accounting accessible to tens of thousands of managers--in just 36 hours of self-paced study--is back in a new edition that guides
readers over the altered business terrain of the '90s. Features an array of learning enhancements, including a study plan, self-tests, a 100-question final
exam, and more. 12 illustrations.

The McGraw-Hill 36-hour Real Estate Investing Course
Learn the Secrets Behind World-Class Product Development In a world overloaded with new products and services, making a single offering stand out is a
Herculean task. Or is it? Market leaders are developing innovative processes that all but guarantee the success of their new products--and now their secrets
are available to you. The McGraw-Hill 36-Hour Course: Product Development gives you the critical edge in a product-saturated world. Presenting the most
current marketing tools and best practices, it provides proven methods behind successful product development, along with case studies from the most
creative companies of our time--Apple, Google, Cisco, Toyota, Pixar, and many others. In less than a week, you'll be an expert on: Creating a value
proposition that motivates a customer to buy your new product Protecting intellectual property to sustain a competitive advantage Creating a budget and
securing the capital you need Managing the design, fabrication, integration, and delivery processes Master the essentials of product development Maximize
your study time Measure your progress with chapter tests and a free online exam Earn a Certificate of Achievement online Designed as an easy, self-paced
"course" complete with chapter-ending quizzes and an online final exam, The McGraw-Hill 36-Hour Course: Product Development puts you on the fast
track to making your dream product a success.

Gregory of Nyssa (CWS)
Revised edition of the author's Ultimate guide to search engine optimization.

The McGraw-Hill 36-hour Course in Finance for Nonfinancial Managers
Can Russia Invade India?
Take a crash course in one of today's most important business skills--organizational development! Change comes fast, and the most successful
organizations are prepared to handle it before impact; they act, not react. How are they able to do this? With a solid grounding in organizational
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development. The McGraw-Hill 36-Hour Course: Organizational Development is a skill-building guide to one of the most important functions in business
today. In no time, you'll be able to recognize patterns of organizational behavior that are detrimental to your organization, and you'll have the skills to
envision and drive the type of change your company needs. Concise, engaging, and filled with quizzes to help you reinforce lessons learned, this crash
course offers the knowledge you need to: Address problems with your company’s culture Hire the best people for your needs Set goals and move your team
to action Motivate your people to envision change Institute meaningful change in how your company functions Change can be your company's best friend.
You just have to manage it with skill. The McGraw-Hill 36-Hour Course: Organizational Development puts you on the fast track to face today’s, not
yesterday's, challenges.

The McGraw-Hill 36-hour Real Estate Investing Course
McGraw-Hill Education: 10 ACT Practice Tests, Fifth Edition
A complete curriculum for profiting in today's tough market! Opportunities abound in the real estate market. In order to find the best investments, though,
you need to understand the changes brought on by the turbulence of recent years. Bringing you completely up to date on today's market, The McGraw-Hill
36-Hour Course: Real Estate Investing offers a fast-paced but thorough and well-rounded education on profiting in real estate. Revealing secrets previously
reserved for industry insiders, veteran Jack Cummings offers the knowledge you need to get moving right away. This three-day "crash course" provides
checklists and proven insider tips on how to: spot the hot properties of tomorrow calculate potential profits before investing increase property values make
offers and counteroffers find the best sources of financing Get tips and advice from a true industry insider and start building your fortune now with The
McGraw-Hill 36-Hour Course: Real Estate Investing.

The Mcgraw Hill 36 Hour Course Six Sigma
In the near future, every entrepreneur will want a coach who can deal with subconscious blocks to creating wealth. Many readers’ clients are probably
already reading Napoleon Hill, Wallace D. Wattles and Gay Hendricks, and eager to know how and why they’re blocking money, and what to do about it.
Readers can forget about months of mindset work and journaling exercises to figure out why their clients aren’t making more money. It can now be done in
minutes. Wealthology is their essential manual for smashing their clients’ money blocks. The Wealthology® system allows readers to quickly identify how
their client relates to money - their Wealthology Profile - and the exact places to find their money blocks - the Wealthology Themes. Readers can cross
reference their client's profile with each money block theme and have a complete guide to how, why and where they're blocking money, and what to do
about it. They know their clients have the potential to be superheroes. They just need someone to eliminate their kryptonite. That’s what The Science of
Smashing Money Blocks is all about.

The Project Management Memory Jogger
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Schedule and coordinate projects seamlessly, start to finish! In today's ultracompetitive world of business, those in charge want results on time and on
budget--and they're turning to project managers to deliver. Skilled project managers are in high demand, and the profession is growing at an unprecedented
rate. The McGraw-Hill 36-Hour Course: Project Management, Second Edition, combines expert insight, advice based on realworld experience, and the
latest developments into a single, concise package. In the span of 36 hours, you'll learn how to: Plan, launch, manage, and close projects Build the best team
for each project Shape and drive a project using effective leadership Manage quality, costs, time, and risk Deploy the latest project management
technologies Complete with chapter-ending self-tests and a comprehensive online final exam, The McGraw-Hill 36-Hour Course: Project Management,
Second Edition, provides the guidance you need to manage any project under any conditions.

The McGraw-Hill 36-Hour Course: Real Estate Investing, Second Edition
Provides step-by-step guidance in the proven principles and techniques of successful entrepreneurship. Each chapter is designed to be used as a building
block of a real business plan.

The McGraw-Hill 36-Hour Course In Finance for Non-Financial Managers, Second Edition
Finance for non-finance managers is an area of business which has grown significantly in profile over the years. This book provides contemporary
information, along with a step-by-step approach to a number of topics including: basic terminology; profit and loss; cash flow; variance analysis; capital
investment; and personal finance.

The McGraw-Hill 36-hour Accounting Course
Introduces key concepts and terms, offers advice on planning and organizing a presentation, and discusses style, rhetoric, audiovisual materials, behavior,
question handling, and preparation

Exam Prep for: The McGraw-Hill 36-Hour Course; Finance for
Supercharge your writing skills . . . by the end of the week! In the workplace, your writing speaks volumes about you. Whether you’re crafting a three-line
message or a 300-page report, you need to write in a polished, professional way—regardless of your position or profession. The McGraw-Hill 36-Hour
Course in Business Writing and Communication puts you on the fast track to becoming a strong, persuasive business writer. Complete with exercises, selftests, and an online final exam, this multifaceted business writing “course” teaches you how to: SEIZE READERS’ INTEREST INSTANTLY
ELIMINATE NONSPECIFIC WORDS AND PHRASES MANAGE CROSS-CULTURAL WRITING CRAFT COMPELLING ONLINE COPY CREATE
POWERFUL PRESENTATIONS Present yourself at the top of your game in every e-mail, memo, report, and presentation with The McGraw-Hill 36-Hour
Course in Business Writing and Communication!
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Six Sigma for Managers
The McGraw-Hill 36-hour Course
Looks at strategic markets, marketing research, demographics, products positioning, pricing, distribution, and communications

Exam Prep for: The McGraw-Hill 36-Hour Course in Business
A crash course on the most dynamic marketing platform today! Online marketing has evolved far beyond flashy websites and banner ads shouting at
customers about your product. It's about using an array of Internet tools to build credibility and visibility, spread your message, and form meaningful
customer relationships. The McGraw-Hill 36-Hour Course: Online Marketing puts you on the fast track to harnessing the power of the Web for your
marketing goals. It begins with planning and building a website and then provides in-depth coverage of essential online marketing tools and techniques,
such as: Content marketing and blogging Social media marketing Web analytics Search Engine Optimization (SEO ) E-mail marketing Online Public
Relations Earn a Certificate of Achievement Through A Free Online Examination! The McGraw-Hill 36 Hour Course: Online Marketing spells it all out in
easy-to-understand terms and actionable steps. You’re already on your way to Web marketing mastery!

Gross Anatomy: The Big Picture
Here is an award-winning, new translation that brings to light Gregory's complex identity as an early mystic. Gregory (c. 332-395) was one of the Greek
Cappadocian Fathers, along with St. Basil the Great and St. Gregory Nazianzen.

The McGraw-Hill 36-hour Course
The McGraw-Hill 36-Hour Course: Online Marketing
Take a crash course in boosting operational efficiency! Whether a business manufactures trucks, delivers packages, or sells coffee, it lives and breathes on
its operations. Without exception. Ensuring smooth, efficient processes is a challenging task--but the rewards are immense. The McGraw-Hill 36-Hour
Course: Operations Management puts you on the fast track to bolstering and managing the effectiveness of your organization’s operations. Complete with
exercises, self-tests, and an online final exam, this virtual immersion course in operations management teaches you how to: Evaluate and measure existing
systems’ performance Use quality management tools like Six Sigma and Lean Production Design new, improved processes Define, plan, and control costs
of projects Take this in-depth course on operations management and put your vision into action. This is the only book on the syllabus. Class begins now!
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The McGraw-Hill 36-Hour Course: Organizational Development
Make simple sense of complex financial information! The high-profile accounting scandals of recent years have made one thing clear: You can't know too
much about the company for which you work. What are the numbers? Where do you find them? How do they affect you and your staff? This fully revised
and updated third edition of The McGraw-Hill 36-Hour Course: Finance for Nonfinancial Managers provides a firm grasp on what all the numbers really
mean. Designed to let you learn at your own pace, it walks you through: The essential concepts of finance, so you can ask intelligent questions and
understand the answers Vital statements and reports, with sections on pro forma financial statements and expensing of stock options The auditing
process--what is measured, how it's measured, and how you can help ensure accuracy and completeness With chapter-ending quizzes and an online final
exam, The McGraw-Hill 36-Hour Course: Finance for Nonfinancial Managers serves as a virtual professor, providing the curriculum you need to crunch the
numbers like a pro!

Mind Your Mind
The McGraw-Hill 36-Hour Course Product Development
Everyone from novices to seasoned real estate pros will find useful ideas in this handsome, how-to book that provides "no-money-down" strategies that
actually make sense.

The McGraw-Hill 36-Hour Course: Finance for Non-Financial Managers 3/E
The Fountainhead
The McGraw-Hill 36-hour Management Course
Updated to correspond with A Guide to the Project Management Body of Knowledge, a second edition outlines proven tips and techniques for effective
project management and is augmented by new coverage of such topics as project communications, organizational change management and project
contingencies.

Ultimate Guide to Optimizing Your Website
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Discusses accounting principles, sales, expenses, depreciation, balance sheets, budgeting, and related matters

The McGraw-Hill 36-Hour Course: Lean Six Sigma
Wealthology
Project management is today's hottest topic, yet fully integrative, timely, and broad-based coverage is difficult to find. The McGraw-Hill 36-Hour Project
Management Course synthesizes and organizes current PM knowledge and material from the Project Management Institute and other leading bodies of
knowledge into one comprehensive and contemporary resource. Real-life case studies and examples, placed in the context of state-of-the-art applications,
make this course book valuable to a wide range of professionals in virtually any industry.

The McGraw-Hill 36-Hour Course
Six Sigma for Managers is a practical overview on how to implement Six Sigma practices in everyday business. Emphasizing straightforward explanations
instead of complex charts and statistics, it shows managers how to map processes, measure smart, and follow other Six Sigma principles.

The McGraw-Hill 36-hour Cash Management Course
Use your next three-day weekend to develop valuable Lean Six Sigma skills With the integration of Lean and Six Sigma, businesses have a potent tool in
the never-ending drive to deliver top-quality service and products. But you don’t need to be a Black Belt to build quality and efficiency into all areas of
your operation; you just need The McGraw-Hill 36-Hour Course: Lean Six Sigma. Sheila Shaffie and Shahbaz Shahbazi, leading Six Sigma experts and
trainers, put you on the fast track to Lean Six Sigma expertise. Featuring a detailed overview of Lean and Six Sigma methodologies and case studies that
demonstrate how to incorporate these principles, this guide will teach you how to: Deliver consistent customer service Reduce operational cost and risk
Build and sustain a culture of continuous improvement Complete with exercises, self-tests, and an online final exam, The McGraw-Hill 36-Hour Course:
Lean Six Sigma lets you energize your organization with the power of today’s biggest breakthrough in business process improvement.

Finance for Non-financial Managers
A fully revised guidebook on the basics of accounting-- updated to cover an increasingly complex financial arena In the wake of recent accounting scandals,
most managers now realize they need to know more about the inner workings of finance. Many, however, don't know where they will find the time. The
McGraw-Hill 36-Hour Course in Finance for Non-Financial Managers is designed to give readers a working mastery of all finance essentials in just 36
hours and has now been updated to help readers understand the substantial regulatory and practical changes that have taken place in the new world of
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business accounting. This hands-on workbook delivers its information in accessible and reader-friendly style, including self-study questions and case
studies for each chapter. Information new to this edition includes: Key updates to generally accepted accounting principles (GAAP) Sections detailing what
auditing is and what auditors do Entirely new sections on pro forma financial statements, stock options as an expense, and more

The McGraw-Hill 36-Hour Course
This ebook contains articles about the powers of the mind and the power of thoughts, and how to use them for achieving success. You will also find here
articles about peace of mind and how to attain it.

The McGraw-Hill 36-hour Negotiating Course
Get the BIG PICTURE of Gross Anatomy in the context of healthcare – and zero-in on what you really need to know to ace the course and board exams!
Gross Anatomy: The Big Picture is the perfect bridge between review and textbooks. With an emphasis on what you truly need to know versus “what’s nice
to know,” it features 450 full-color illustrations that give you a complete, yet concise, overview of essential anatomy. The book’s user-friendly presentation
consists of text on the left-hand page and beautiful full-color illustrations on the right-hand page. In this way, you get a “big picture” of anatomy principles,
delivered one concept at a time -– making them easier to understand and retain. Striking the perfect balance between illustrations and text, Gross Anatomy:
The Big Picture features: High-yield review questions and answers at the end of each chapter Numerous summary tables and figures that encapsulate
important information 450 labeled and explained full-color illustrations A final exam featuring 100 Q&As Important clinically-relevant concepts called to
your attention by convenient icons Bullets and numbering that break complex concepts down to easy-to-remember points

The McGraw-Hill 36-Hour Course: Operations Management
Examining every aspect of profitable project management; this concise book features guidelines for creating effective project teams; techniques for
managing project risk without negatively impacting performance or results; tips for measuring performance; and more. --

The McGraw-Hill 36-Hour Course: Project Management, Second Edition
Learn the essentials of Six Sigma in just 36 hours The McGraw-Hill 36-Hour Six Sigma Course provides you with the knowledge you need to understand,
implement, and manage a Six Sigma program. This detailed yet accessible guide explores 10 essential Six Sigma tools for manufacturing along with other
core components of a Six Sigma program.

The McGraw Hill 36 Hour Six Sigma Course
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The revolutionary literary vision that sowed the seeds of Objectivism, Ayn Rand's groundbreaking philosophy, and brought her immediate worldwide
acclaim. This modern classic is the story of intransigent young architect Howard Roark, whose integrity was as unyielding as graniteof Dominique Francon,
the exquisitely beautiful woman who loved Roark passionately, but married his worst enemyand of the fanatic denunciation unleashed by an enraged
society against a great creator. As fresh today as it was then, Rand’s provocative novel presents one of the most challenging ideas in all of fiction—that
man’s ego is the fountainhead of human progress “A writer of great power. She has a subtle and ingenious mind and the capacity of writing brilliantly,
beautifully, bitterlyThis is the only novel of ideas written by an American woman that I can recall.”—The New York Times

Investing in Real Estate With Other People's Money
Practice Makes Perfect! Get the practice you need to succeed on the ACT! Preparing for the ACT can be particularly stressful. McGraw-Hill Education: 10
ACT Practice Tests, Fifth Edition explains how the test is structured, what it measures, and how to budget your time for each section. Written by a test prep
expert, this book has been fully updated to match the redesigned test. The 10 intensive practice tests help you improve your scores from each test to the
next. You'll learn how to sharpen your skills, boost your confidence, reduce your stress—and to do your very best on test day. Features Include: • 10
complete sample ACT exams, with full explanations for every answer • Fully updated content that matches the current ACT • A bonus interactive Test
Planner app to help you customize your study schedule • Scoring worksheets to help you calculate your total score for every test • Free access to additional
practice ACT tests online
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